IIpaBuia nosb3oBanus 6MOIHOTEKOI 0011e00pa30BaTEILHOIO yUpeKACHHS.

1. O6mue moJsto:kenue.
1.1 IlpaBuna nonbp30Banus GHOIHOTEKOL paspabaThIBalOTCS HA OCHOBE Y CTaBa JAHHOM
Oubnuoreku u/ wim Ilonoxenne o GubIHOTEKE 00111€00pa30BaTEeILHOrO YUPEIKICHHS.
1.2.I1paBuna mons3oBanus GUOIHOTEKOM — JOKYMEHT, (PMKCHPYIOIIUH B3aUMOOTHOIIECHHS Y-
TaTes ¢ OuOIMOTEKOM U OIpeel oIl 06IIHi TTOPSIOK OpraHu3anuy 00CITy)KHBAHMS YU T-
TeJIeH, OPAIOK KoCTymna K hoHgaM OGubImoTex. 4

Wu By Iy ansHbL TOPSIOK H TEXHOIOTHIO 00CIY)KUBAHHUS ONIPEJIEIISET U PETyITUPYET Kax/as
bubnroTexa ¢ yaeToM KOHKPETHBIX YCIOBHIL.
1.3. IpaBo cBOGOJHOTO U GECIIATHOTO MOJIB30BAHMS OHOIHOTEKON UMEIOT yyauecs: u
COTPYIHUKH 001e00pa30BaTEILHOTO YUPEKICHHS.

C y4erom BO3MOKHOCTEH GHOIMOTEKH MOTYT 00CIy)KHBATh TAKXKE POJUTENIEH YUAIHXCS U
AAPYTHE KATCrOPHH MOJIB30BATE/EH; BOIMOIKHOCTH U YCIOBHS 00CITy KUBAHHS OIPeeisieT O61O-
JHOTEKa.

1.4. K yenmyram untareseii npenocTaBisioTes: (onn yueGHOiA, Xy10KeCTBEHHOM, CIIPaBOYHOMH,
Hay4HO-IIOIY/IAPHOM JIUTEPATYPBI IS YYaIluXCsl; METOJHUECKOM, HAyYHO-IIearorunuecKou,
CIIPaBOYHOU JIUTEPATYPHI IS [IPENIOI0BATENCH;

KHUTH, a3CTBI, JKyPHAJIBL, CIIAU/IBI, BUJCOMArHUTHBIE 3AIICH, MUKPODUIIH, 3IEKTPOHHBIE
0asbl JaHHBIX | JIp.;

CIpaBoOYHO-OuOIMOrpadIecKkuil anmapaT: KaTaaor, KapTOTEeKH, CIPaBOYHO-OHOIIHOrpa-
(uueckuit honz, peKOMEH aTeIbHbIE CIIHCKU JIUTEPaTyphl;

HHJIMBUTyaJIbHBIC, IPYIIIIOBBIC H MACCOBBIE (JOPMBI PaBOTHI C YU TATEIISAMH. ‘
1.5. bubnuoteka obciysxuBaeT unraresieii:

Ha aboHeMeHTe (BbINava IPOU3BE/ICH I [IeYaT OTIETBHBIME YHTATENSM HA JIOM);

B YUTAJIBHOM 3aJie (1opa3ieieHue GUOIHOTEKH ¢ 0COOBIM IIOMECIIEHUEM, TJI€ YUTATEIU
PabOTAIOT MPEsk/Ie BCETO ¢ U3AAHUAMH U IPYTUMHU JAOKYMEHTaMH, KOTOpBIE Ha JIOM HE BBIIAIOT-
cst);

- B IIyHKTaxX BBIJIAYH IIPU y4EeOHbBIX KaOUHETaX [Uisi paGOTHI ¢ U3MAHUSIMH H JAPYTHMH JIOKY-
MEHTaMH B y4eOHOe BpeMs;

- 110 Mex6ubIHoTeUHOMY aGoreMenTy (MBA): mosyuerue JHUTEPaTyphl BO BpEMEHHOE
II0JIb30BAaHUE U3 IPYTUX OHOJIMOTEK.

1.6. Pexxum paGoTer 6ubnuoTexu COOTBETCTBYET BPEeMEHH paboThI 00111e00pa3oBaTeILHOTO
yapexnenus. [l obecneyenus udhepeHIMpoBaHHOTO MOAX0A K 00CITY)KMBaHHIO YHTATEIEH
COCTABIIACTCS pACIUCAHIE PAOOThI GMOIMOTEKH C BBIACTICHHEM ONPENCIICHHbIX THE (dacoB)
UL IIOCCIUCHHSA OTAICIIBHBIX TPYII yYAIlHXCsl [0 KIIaccaM, MperioaBaTeneii, poguTerei.

J

2. IlpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTH YHTATEJIEIi. /

2.2. Yurarens uMeeT mpaso:
2.2.1. Tlonb30BatThest Cl1eIYIOIHMHE GECILIATHBIM OnOIMOTeUHO-NHDOPMALOHHBIME yCITyraMu:

- IMETB CBOOOHBIH OCTYI K OHOIMOTEUHEIM (hOHIAM U uHboOpMaIuu;

- MIOTIYIHTE BO BpEMECHHOE [OJIb30BAHME U3 (hOHA OUOIMOTEKH [IeUYaTHBIE H3AHMS 1 ay/HO-
BU3YQJILHBIE JOKYMEHTEI;

- IIOJIY9aTh KOHCYIBTALHOHHYIO U IPAKTHYECKYIO IIOMOIIb B [IOMCKE U BEIGOpE IPOM3BEe-
HUH [IEYaTh ¥ IPYTHX HCTOYHHKOB HH(OPMAIIH;

-TIOJIyUTh KHUIH 110 MEKOUOIHOTEUHOMY a00HEMEHTY;

- [IPO/UICBATE CPOK NOJIb30BAHMS JIATEPATYPOH B YCTAHOBICHHOM TOPSIIKE;

- MCIIOJIE30BATh CIIPABOYHO-OHOIMOrpaduecK il anmapar: KaTajgors i KapToTeKd Ha
TPaJMIHOHHBIX ¥ MAIMHOYUTAEMbBIX HOCHTEIISIX;

- IIOJIE30BATECA CIIPABOYHO-0HOIMOrpaduueckiuM 1 HHPOPMALHOHHBIM 00CITy )KUBaHHEM;



- moiry4ars OuGnrnoTeuHo-6ubmorpadpuyeckue 1 HHGOPMAIHOHHBIC 3HAHHS, HABBIKU K
YMEHHS CAMOCTOSATENIBHOTO II0JIb30BaHus OMOIMOTEKOM, KHUTrOM, nH(opManueit
2.2.2. TlpunnuMarh y4acTue B MEPOIPHSITHSIX, IIPOBOJUMBIX OHOIHOTEKOM.

2.2.3. VI36upathb 1 OBITH H30paHHBIM B OUOIMOTEUHBIH COBET, OKA3bIBAT [IPaKTHYECKYIO
oMOIIb OuOIHOTEKE,

2.2.4. TpeGosarp cobmo/ienne KOHGUICHIHATBHOCTH TAHHBIX O HEM H [IEPEYHE YATAEMBIX UM
MaTepUaIoB.

2.2.5. O6xanoBaTh JeHCTBUS GUOIHOTEUHBIX PAGOTHUKOB, YIIEMIISIOLINX €r0 1IpaBa, y
AupeKTopa o01eo0pa3oBaTeIbHOTO YUpExK IeH s (KOHTAKTHEIH Tenedon 24-4-55) wm B perup-
HaJbHOM OpraHe yrnpasjieHHst oOpazoBanus (2-16-45). '
2.3. Yurarenu (MopyduTe I HECOBEPIIEHHOIETHUX YUTaTeNe) 00s3aHbL:

- COOMIONATh MpaBHJIa IOJIb30BAHUS OUOIHOTEKOH;

- BEPEeKHO OTHOCHTHCS K IPOM3BEICHUSIM [IEYATH U JPYTUM HOCHTEIISIM HH(pOPMALIHH,
TOJTy4eHHBIM U3 QoHa GubuoTeku (He eaTh B HUX OMETOK, T10T4ePKHBAHHIL, HE BEIPHIBATD,
He 3aru0aTh CTPAHUIL U T.]I.)

- BO3BpaIaTh B OMOIMOTEKY KHUTH U IPyTHe JOKYMEHTBI B CTPOTO YCTaHOBJICHHBIE CPOKH;

- HE BBIHOCHTD KHUTHU U JAPYTHE JOKYMEHTBI U3 IOMEIICHUsI OUOIMOTEKH, €CTH OHU HE
3aIFCAHbI B YUTATEILCKOM (OpMyJIsipe:

- IOJIb30BATHCS LCHHBIMH M €IMHCTBEHHBIMHU SK3EMILIIPAMU KHHUT, CIIPABOYHBIMH
U3JIaHUSIMU, KHUTaMH, TIOJTyYeHHBIMH 110 MEXKOHOIMOTEYHOMY abOHEMEHTY, TOJIHKO B TIOMEIIe-
HUH OUOJIHOTEKH;

- [IPH TIOJTyYCHUH TI€YAaTHBIX U3aHUH U IPYTUX JOKYMEHTOB U3 OUOIHOTEYHOro (hoHa
YUTATENIb IOJDKEH IIPOCMOTPETH UX B OUONIMOTEKE U B Cilydae 0OHApyKeHHs 1e(eKTOB Co00-
mUTh 00 5T0M GHOIMOTEYHOMY PAGOTHHKY, KOTOPBIH C/€1aeT Ha HUX COOTBETCTBYIOLIYIO
IIOMETKY; /

- PaCIHCBIBATBCS B YUTATENBCKOM (OPMYIISIpE 3a KaxI0€ MOoJIydeHHOe B OUOIHOTEKE |
u3Janue (Kpome yJaruxcs 1-2 Kiaccos);

- IpY yTpaTe ¥ HEYMBIIUICHHOW I0pYe M3JaHuH U APYyrUX JOKYMEHTOB 3aMEHHUTH UX
TaKUMH JXKe JTH00 KONHSIMH MM U3/IaHUAMH, IPH3HAHHBIMU GUOIMOTEKOMN PaBHOLCHHBIMH.

IIprt HEBO3MOYKHOCTH 3aMEHBI BO3MECTUTH PEATBHYIO PHIHOUHYIO CTOMMOCTD H3/IaHHiL.
CTOUMOCTH YTpaueHHBIX, HCHOPUYCHHBIX IPOM3BEICHHIT TeYaTH ONpeIelIieTcsl GUOTHOTeTHbIM
Pa0OTHHKOM I10 LIeHaM, YKa3aHHBIM B YUETHBIX JIOKyMEHTAX GHOIHOTEKH, ¢ IPHUMEHEHHEM
K09()(YHUIEHTOB 110 IIepeolieHKe OUOIHOTEUHBIX (DOH/IOB;

- HC HapymaTh MOPSI0K PACCTAaHOBKHU JIMTEPATYPHI B (POHIE OTKPBITOTO JIOCTYIIA;

- HE BBIHUMATh KaPTOYEK M3 KATaJOrOB M KapTOTEK;

- ©KErOJTHO B Ha4aJie y4eOHOro rojia MpOXOUTh [IEPEPErUCTPALHIO;

- IIPU BBIOBITHH U3 00Ee00pa30BaTEeIBHOIO yUPEXKIEHUS BEPHYTH B O6ubnuoTeKy YncsIIme-
Csl 332 HUMH M3JaHUs U IPyTUe JIOKYMEHTHI;

- co0mozaTh B OuGIMOTEKe THIMHY H IIOPSAOK, HE BHOCHTH GOJIBIIHE TOPThENH 1 CYMKU B
IoMeLIeHHe OUOIMOTEKH. y
2.4. Ilpu HApyIIEHUU CPOKOB TOJIB30BAHKSI KHUTAMH U JIPYTHMH JOKYMEHTaMH 6e3 YBAKHUTEI b-
HBIX TIPHYUH K YATATETYM B YCTAHOBJICHHOM MOPSIIKE MOTYT OBITh IPUMEHEHbI 8/(MAHUCTPATHB-
HBIC CAaHKIHMH (KaK [PaBUIIO, BPEMEHHOE JIMIICHHE [IPABa [I0JIb30BAHUS GHOTHOTEKO).

2.5. Jlnauoe neno BeIIAETCS BRIOBIBIIMM yYAIUMCS TOJIBKO TI0CIIE BO3BPALICHHUS JIUTEPATYPHI,
B3STOH Ha aboHeMeHTe GHOIMOTEKH; BHIOBIBAIOLIIE COTPYHHKH 00IIE06Pa30BATEILHONO
YUPEXKICHHs OTMEYAIOT B OMOIHOTEKE CBOM 0OXOMHOI JIHCT.

2.6. YMBIIUIEHHAS [I0pYa M XUIIEHHE KHUT U3 OUOIHOTEKH IIPEyCMaTPUBAIOT YTOJIOBHYIO
OTBETCTBEHHOCTE JIMO0 KOMIICHCAIMIO yImepOa B IeHEKHOM BBIPOKEHUH HIIM PABHOICHHYIO
3aMEHy IIPOU3BEACHHUAMH IICUATH U IPYTUMH JOKYMEHTAMH.

2.7. 3a yTpary HECOBEpPIICHHONIETHUMH YUTATE ISIMU TIPOM3BEICHIHN IeYaTH U3 GUOIMOTEIHBIX
(bon10B MM IIPHYMHEHNE UM HEBOCTIOMHUMOTO BPe/Ia OTBETCTBEHHOCTD JOJKHEI HECTH poauTe-
JIM WK TIOPYYHTEITH



3.00s3aHH0CTH OUOJIMOTEKH.

3.1. bubnuoteka oOs13ana:

- obecrieunTs OGecrIaTHbIM B CBOOOIHBIN TOCTYII YuTATEIeH K OHOIHOTeYHBIM (OHIAM U
OecCIUIaTHYIO BbAAYy BO BPEMEHHOE I10JIb30BAHUE TIEYATHOM MPOYKIIHH;

- 00ecneunTh ONepaTHBHOE U KAYECTBEHHOE 00CITy)KUBAHUE YHTATENIEH C YIETOM HX
3aIpocoB U MOTpeOHOCTEIH;

- CBOEBPEMEHHO HH()OPMHUPOBATh YHTATEJNICH O BCEX BUIAX IPEICTABIISIEMBIX YCIYT

- B CIy4ae OTCYTCTBHUSI HEOOXOJUMBIX YHTATEJISIM M3JIAHUH 3alpariuBaTh UX 110
MeOUOIHOoTeYHOMY a0OHEMEHTY U3 APYTHX OUOIHOTEK;

- IPEJIOCTAaBIIATh B IIOJI30BAHUE KATAJIOTH, KAPTOTEKH, OCYIIECTBISITE APYTrHe (GOPMBI
O6ubsmoTedHOro HHGOPMHUPOBAHHS,

- U3y4aTh NOTPeOHOCTH yuTaTeNeif B 00pa3oBaTeIbHOM HHPOPMAIIHH;

- BECTH KOHCYJIbTAallUOHHYIO PaboTy, OKa3bIBATh IIOMOIIb B IIOUCKE U BBIOOpE
HEOOXOIMMBIX H3aHUM;

- IPOBOJIUTH 3aHATHUSA 110 OCHOBaM Oubimoreuno-6ubnuorpadguueckux u uHPOPMAITUOHHBIX
3HAHUMH; 4

- BECTH YCTHYIO U HAIJIAIHYIO MacCOBO-HH(DOPMALMOHHYIO pabOTy; OPraHU30BaTh BHICTABKH
JUTEPaTyphl, Oubauorpapuueckue 0630pbl, THA HHPOPMALIUH, IHTEpATYpHBIE Beuepa, UIPEI,
Ipa3HUKU U IPYTUE MEPOTIPUSITHS;

- COBEPLIEHCTBOBATH Pa0OTy ¢ YMTATENISIMU ITyT€M BHEJPEHUS [IEPEIOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHM;

-CHCTEMAaTHYECKH CIIEIUTh 3 CBOEBPEMEHHBIM BO3BPAIIIEHHEM B OUOIHOTEKY BBIJIAHHBIX
[IPOM3BEJICHUH I1€UaTH;

- o0ecreynTh YuTaTeNel He0OX0MMMOI TUTEPaTypoil B KAHUKYJIIPHOE BPEMS;

- IPOBOJIUTH B HayaJle y4eOHOIr0 ro/ia eXKEroIHyI0 [IepeperucTpaiuio YnTaTeliei;

- 00€CIeunTh COXPaHHOCTD M PALMOHAIBHOE HCII0JIB30BaHHE OMOINOTEUHBIX (DOH/IOB, CO3-
JaTh HEOOXOQMMBbIE YCIIOBHSI VISl XPAHEHHUS JOKYMEHTOB;

- IIPOBOJIUTH MEJIKUI PEMOHT M CBOEBPEMEHHBIN IE€PEIUIET KHUT, IIPUBJIEKAs K 9TOH paboTe
OHOJIMOTEYHBIN AKTUB;

- cr1oco6CTBOBATh (POPMHUPOBAHUIO OMOIHOTEKH KaK IeHTpa paboThl ¢ KHUTOM U nH(pOpMa-
LUEH;

- CO31aBaTh U IOJIEPHKUBATH KOM(DOPTHBIE YCIIOBHSI JJIsl paOOThI YU TATENIEH;

- 06ecrednTh peXkuM paboThl B COOTBETCTBUH C MOTPEOHOCTSIMH yueOHOTO 3aBEICHHS;

- OTYMTHIBATHCS O CBOEH JEATEILHOCTH B COOTBETCTBUH C IOJIOKEHHEM O OHOTHOTEKE.

/

/

4. ITopsinok nosb3oBanus1 GUOIHOTEKOIA.

4.1. 3anuce ynTarteneit MpoOBOAUTCS Ha aDOHEMEHTE WIIH APYTOM IIYHKTE BBIIAYH JTUTEPATYPEL.
Y4Iuecs 3anuchIBaroTCs B OMOIHOTEKY 0 CIIUCKY B HHIUBUIYaILHOM IIOPSIIKE, COTPYIHUKH K
YUHUTEJSI — 10 TacIopTy.

4.2. Ha kax110ro unTaTess 3aoIHIeTCsS YHTATeIbCKUH GOPMYJISp YCTaHOBIEHHOTO 00pasia Kak
JOKYMEHT, JAIOIIUH IIPaBo MOJIB30BATCS OUOIHOTEKOM.

4.3. TIpu 3anucy yuTaTenH JODKHBI 03HAKOMHTECS C TPABUIIAMHE I10JIb30BaHUA OMOIMOTEKON U
TNOATBEPUTE 00513aTEIBCTBO 00 UX BBINOJIHEHHH CBOCH OIMCHIO HA YUTATENECKOM (OpMYJLi-
pe. ‘
4.4, YuraTenbCKUi U KHIKHBIH (QOPMYJIIPHI SBISIIOTCS JOKYMEHTAMH, YIOCTOBEPSIIOIIMME (HaKT
U JIaTy BBIZIAYM YATATEIIIO [IEUYATHBIX U IPYTUX HCTOYHUKOB UH(POPMAIIMK U WX BO3BPAIICHHUS B
OubnuoTexy.



4.5. O6MeH pou3BeIeHUH IeyaTu MPOU3BOIUTCS 110 IpaduKy paboThl. YCTaHOBIEHHOMY OHO-
JIMOTEKOM.

Ilopsinok nosib30BaHHsI aGOHEMEHTOM.

5.1. Cpok 1oJsib30BaHus IUTEPATy PO U KOJHMUECTBO BBIIABAEMBIX M3IaHUN Ha aDOHEMEHTE
onpeznensercs AupdepeHIHpOBaHHO caMoi OUOIHOTEKOM U pUKCHpYeTCs B ITpaBHIIaX
10JIb30BaHus OMOJINOTEKOH.

5.2. Cpok NnoJIb30BaHUSI MOKET IIPOJUIEH, €CIIH Ha U3JJaHUE HET CIIPOCca CO CTOPOHBI IPYTHX
quTaTesIel, MM COKpAILeH, €CJIM U3aHue [10JIb3YeTCs IOBBILICHHBIM CIIPOCOM HJIH HMEETCS B
eIMHCTBEHHOM 3K3eMIusIpe. He mojmexar Bbliadye Ha IOM peKue, IEHHBIE B CIIPABOYHBIE
U3aHUS, TUTEPATypa, 0JIydyeHHAas 110 MeKOHOIMOTEeYHOMY a0OHEMEHTY.

5.3. YuTaTenu (3a UCKIIIOUEHUEM YYaIluxcsl 1-2 KJIaccoB) paCIUChIBAIOTCS B YA TATEILCKOM
Gopmysipe 3a KaxIbIil 9K3EMILISIp U31aHUIT; BO3BpAIIEHHE U3JaHUSI QUKCUPYETCS TIOAMHACHIO
Bubnumotexapsi.

6.1TopsiA0K MOIB30BAHUS YHTAJBLHBIM 32J10M (111 OMOJIHOTEK, HMEIOLIHX
YHTAJbHBIE 32JIbI).

6.1.Jluteparypa, npeHa3HAYECHHAS JJIS1 UCIIOIH30BAHMS B YATAIILHOM 3aJjie, Ha JIOM He
BEIZIAETCH.

6.2. DHIMKJIONIE M, CIIPABOYHBIE M3/IaHUsl, PEJIKUAE U LIEHHbIC KHUTH, U3IaHUsI, TOJYYEHHBIE 110
MeXOHOIMOTeYHOMY a00OHEMEHTY, BBIIAOTCS TOJIBKO B YHTAJILHOM 3aJIe. A
6.3. Yucno npou3BeIeHui mevaTd U IPYTUX JOKYMEHTOB, BBIIABAEMBIX B YNTAJILHOM 3aJIe, KaK
IIPABUJIO, He orpaHudrBaercs.()
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